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Boilerplate & Advertising Request Form (Rev 6/21)
BOILERPLATE REQUEST FORM
PROJECT
PROJECT NUMBER
BID DATE
ARCHITECT / ENGINEER
AGENCY CONTACT
CONTACT PERSON FOR ON-SITE
PRE-BID WALK-THROUGH
AMOUNT OF PLAN DEPOSIT
PLAN REVIEW JURISDICTION
TIME ALLOTTED FOR COMPLETION OF WORK
AMOUNT OF LIQUIDATED DAMAGES
Provide info if project is phased or has multiple completion dates.
Provide additional information justifying the amount if it is for more than typical architect/engineer costs
BID PROPOSAL FORM NEEDS CUSTOMIZATION FOR THE PROJECT?
Attach list of bid alternates in priority order or any other modifications to the standard bid form
STATE WAGE RATES (CONTRACT ADMINISTRATOR SHALL VERIFY CORRECT RATES)
FUNDING (PROJECT MANAGER IS REQUIRED TO COMPLETE FUNDING INFO)
FEDERAL REQUIREMENTS (AUTOMATIC WHEN "FEDERAL DEQ FUNDING" BOX IS CHECKED)
(Notice: The Project Manager and the Agency shall verify the source of funding and verify whether for federal requirements BEFORE submitting this form to the Contract Administrator)
6.5.0.20190320.2.935878.932721
406-444-2566
Architecture & Engineering
Steve Faherty
Boilerplate Request & Ad Request
ADVERTISING REQUEST FORM
Advertising to begin on Sunday must be placed by the previous Tuesday-Wednesday, depending on the requested newspapers. Advertising to begin on Wednesday must be placed by the previous Friday.
PROJECT
PROJECT NUMBER
BID DATE
ARCHITECT / ENGINEER
AGENCY CONTACT
PRE-BID WALK-THROUGH
PLAN REVIEW COMPLETE?
BUILIDNG PERMIT READY?
ADVERTISING LETTER FROM AGENCY?
DESIRED ADVERTISING DATES
CITIES / NEWSPAPERS FOR ADVERTISING
1.
5.
2.
6.
3.
7.
4.
8.
SEND COPIES OF ADVERTISING LETTER TO
REQUESTED BY PROJECT MANAGER
ACTUAL ADVERTISING DATES
ADMINISTRATIVE SUPPORT
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